
  

 

 

_____________________________________________________________________ 

 

Thank you for contacting JEDI! 

 

 
We are excited about the possibility of working with you. JEDI offers many business training and personal 

financial training services to individuals throughout Siskiyou County.  To become eligible for these subsidized 

services, we ask you to register as a client and provide documented proof of your household income and 

number of dependents.  Completed registration provides you with access to free services and an array of 

innovative programs designed to build strong businesses and economically self-sufficient families.  

To facilitate this process, your registration must be completed before you receive services.  

Register – Verify – Advance to Go! That’s all it takes to begin working with JEDI!  

STEP 1: REGISTER  

Please complete the enclosed “Client Intake Form.” It can also be downloaded from the JEDI website at 

www.e-jedi.org/pdf/cif05.pdf. Every question must be answered completely. A registration cannot be 

processed until all questions have been answered. Feel free to call us if you need any help completing the  

form at 530-926-6670.  

STEP 2: VERIFY  

To determine your eligibility, we will ask you to estimate your adjusted gross income (AGI) as well as the number 

of dependents living on this income from your most recent tax return or your annual household income from 

the previous 12 month period. We will compare the information with our income guidelines to see if you are 

income eligible.  If so, you will need to provide verification of income and dependents.  See attached letter 

regarding acceptable income verification documents.    

                     Participants eligible for free JEDI services have: 
1) Interest in starting or are already running a business with five or fewer employees including owner                       

                      and 

2)  Income that qualifies within the JEDI grant guidelines. (JEDI Staff will help you identify this) 

         

Submit a copy of your income and dependent verification along with the completed Client Intake Form to JEDI 

in the self addressed stamped envelope provided.  You may also fax or bring the form and information to our 

office in Mount Shasta. Please call with any questions.  

STEP 3: ADVANCE TO GO!  

Upon receipt of your completed “Client Intake Form” with proof of income and dependents, we will then 

schedule an appointment for you with a counselor or sign you up for a workshop or class. We want to make 

this process as effortless as possible and we appreciate your willingness to work with us.  Your JEDI registration is 

good for up to three years.  

Once again, we look forward to your registration and to working with you to build strong businesses and 

financially empowered families!  
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____________________________________________________________________ 

 

 

Request for Income and Dependent Verification  

 

 

 
Your willingness to assist us with this effort enables us to continue to provide free and low-cost services to you 

and others in Siskiyou County.  Thank You! 

As a JEDI Staff Member or Counselor has probably mentioned to you, we are required by several grant 

sources to collect documentation of household income, number of dependents, and size of business for each 

individual we serve.  

YOU MAY SUBMIT ONE OF THE FOLLOWING FORMS OF INCOME VERIFICATION:  

•    Most recent Federal Tax Return – A tax return from the previous year may be accepted until April 15th.  

After April 15th the current years return is required. 

o The copy of your return must be signed, show Adjusted Gross Income (AGI), and 

number of dependents with social security numbers. If you prepared your own taxes, 

you also will need to order a free tax transcript from the IRS to show that your taxes 

were submitted. The phone number is 1-800-829-8374.  JEDI can help you prepare your 

current and last year’s tax returns through our free tax preparation service.  

• Proof of Public Assistance from appropriate agency.  

o For example, if you receive Food Stamps or General Assistance, submit one copy of an 

      official Notice of Action stating that you are eligible and for what period of time – from your 

case worker or the agency.  

o If you receive SSDI, you need a copy of your Award of Benefits from the Social Security 

Administration.  

 

• Other:  

Ask the JEDI Program assistant or Counselor for more details and help with this process.  

If you have experienced significant changes in your household income in the last year, please note 

that on the income worksheet. Just give us a brief explanation and plan to discuss it with the JEDI 

Program Assistant for clarification.    

This information will remain in your file and is held confidentially.  

We realize that this involves trust and effort on your part. We appreciate your willingness to share this 

information with us.  Again, your cooperation enables our organization to continue to provide low-cost and 

subsidized services to all individuals in Siskiyou County.  
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Instructions to Request a Free  

IRS Tax Transcript 

 

If you have prepared your own Federal Income Tax Return, by hand or electronically, you will need to obtain a free 

Tax Transcript to show that your taxes were submitted and to verify your income for JEDI. After you provide us with 
your Tax Transcript, then we can complete your income verification to certify you as a JEDI client.  

Internal Revenue Service (toll-free)  

1-800-829-8374  

 
Please be prepared to answer the following automated questions.  

Steps   Option to Choose  

 
1.   Automated instructions are in English. Press 8 for Spanish (Espanol) 
 
2.   Press 2 for questions about your personal tax account  
 
3.   Enter your Social Security number on your phone keypad  
 
4.   Press 1 if correct. Press 2 if you made a mistake 
  
5.   Press 3 to request a transcript of your tax return 
  
6.   Enter the numbers of your street address or PO Box. (Address changed? See * below.)  

 

7.   You may listen to long descriptions of various reports the IRS provides or go to step 8 below 
  
8.   Press 2 to request Tax Transcript  
 
9.   Enter year(s) of tax transcript needed  
 
10. Press 1 if year entered is correct. Press 2 if incorrect 
  
11. Press 1 if entire request is correct. Press 2 if incorrect. You may request additional years. 
  
12. Press 3 to complete your request and end the call.  

 

* If your address has changed, you must talk to an IRS representative. Press 0 to personally speak 

to a representative. Be ready to give the following identifying information again:  
• Social Security number  
• New address, zip code  
• Date of birth  
• Phone number  

 
You should receive your Tax Transcript by mail in about 10 days. If you request to have it faxed to your own fax 

machine, it will about 1 to 2 days. The IRS will not fax to JEDI.  
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